Health and Safety policy

HEALTH & SAFETY AT WORK etc. ACT 1974 (HASWA 74)

The Health and Safety at Work etc. Act 1974 is aimed at protecting people at work and any persons who are likely to be in contact with work activities.

The Health and Safety at Work etc. Act 1974 imposes duties on every Employer and Employee. The (Name of Gurdwara/Organisation) is the employer and the Management Committee holds a level of responsibility for ensuring that the employer's duties are discharged, within the sphere of authority. 

The duties of the Employer are:

· To ensure, so far as is reasonably practicable the health, safety and welfare at work of his employees 

· To provide a safe place of work, safe access and egress, and a safe working environment 

· Provide adequate welfare facilities 

· Safe plant and systems 

· Safe storage handling & transport of materials 

· To provide necessary information to ensure health, safety & welfare 

· To provide adequate training & instruction 

· To have a written health & safety policy. 

· To listen to the views of employees with respect to health & safety i.e. have a health & safety committee if requested. 

HEALTH AND SAFETY POLICY STATEMENT

This statement complies with the requirement in

Section 2(3) of the Health and Safe& at Work Etc.

Act 1974 that:-

“every employer shall prepare and as often as may be appropriate revise a written statement of his general policy with respect to the health and safety of his employees and arrangements for the time being in force for carrying out that policy and to bring the statement and any revision of it to the  notice of all of his employees”.

1. The Safety Policy Statement is the action plan for promoting health and safety within the Charity. It sets out the Strategy for protecting the health and safety of employees at the Charity and arrangements for putting the policy into practice.
Purpose, Vision, Goals

2. One of the principal goals in the statement is to provide a safe environment for staff, members and visitors. 

This statement also emphasizes the Charities commitment to the safety and well being of staff.

 Legal Duty

3. To meet this goal and promote the value of commitment to staff the full commitment of management and the co-operation of all members and staff are required.

The Charity will fulfill its legal duty by fully complying with the requirements of the Health and Safety at Work Etc. Act 1974 and all other related statutory provisions.

In particular for:-

Staff

3.1. The Charity will provide, so far as is reasonably practicable:

· a safe, healthy, place of work, 

· tools, plant and machinery which are safe, properly maintained and suitable for the task,

· arrangements for safety in connection with the use,

· handling, storage and transport of articles and substances;

Non-Employees

3.2. The Charity will take all reasonably practicable steps to safeguard the health and safety of:

· Members

· Visitors

Duties of Staff

4. All members of staff must comply with the conditions of the Health and Safety at Work Etc. Act 1974 in that they will:

· Not to intentionally, or recklessly interfere with or misuse anything provided for their own health, safety or welfare 

· To take reasonable care for their own safety and those of other people 

· To co-operate with the employer to enable him to carry out his duties with respect to health & safety matters 

· To report any damage to any item provided for health & safety reasons

The policy statements will include the arrangements for:

(i) Dealing with particular working operations and assessing the associated risks which may exist: 

(ii) Fire safety

(iii) First aid

(iv) Reporting accidents

(v) Training in health and safety matters
Risk Assessments

There may be activities carried out within the Charity that may result in risks to the health and safety of staff and visitors. The management committee should carry out an assessment of the risks to health and safety and ensure that control measures are put in place to reduce or eliminate the risk.

 

The principles of risk assessment: 

1. identify the hazards associated with each activity 

2. identify those persons at risk 

3. identify the risks associated with each hazard 

4. assess the potential of the risk causing harm within the work situation. i.e. the likelihood of the harm being realised combined with the severity of the outcome. 

5. prioritise the risks, targeting those with potentially most serious outcome first. 

6. establish control measures to: 
I. eliminate the hazard at source 
II. reduce the risk to an acceptable level 
III. ensure the persons at risk are protected 

7. implement the control measures ensuring that no secondary hazards exist 

8. review to ensure compliance and continual validity of assessment

Staff must ensure that they follow safe systems of work and use any personal protective equipment or other measures provided for their protection.

Fire Safety
The action to be taken in case of fire or other emergency procedure should be explained to staff on there first day at work.   
The evacuation arrangements should be explained and you should be shown the means of escape as soon as possible after attending your premises.   
You should familiarise yourself with the content of fire action notices, the location of all fire safety facilities, your nearest evacuation route and fire fighting equipment.
 
If you discover a fire:
·  Raise the alarm:
· Leave the area by the nearest exit:
· Close all doors behind you.
· Congregate at the Fire evacuation point on the SRLC car park.
First Aid
Staff should not be providing treatment or other interventions unless they are designated first aiders appointed under the First Aid at Work Regulations 1980.

1. Where a member of staff or non-employee becomes unwell or is injured while at the Charity, they must be referred to a trained first aider (if available) who will manage the situation through immediate first aid treatment and summoning an ambulance as required by the extent of the injury or illness.

 

Mandatory action 

Where members of staff or non-staff members seek treatment they MUST be re-

directed to:

· A trained first aider (if applicable)

· Their own registered GP or practice nurse

· The local Accident and Emergency department

 
Reporting Of Accidents

All accidents must be recorded in the accident book.  In addition certain accidents and dangerous occurrences must be reported to the Health and Safety Executive (HSE).

 

 If you have an accident at work:

· Seek first aid assistance;

· Report the accident to you the management committee as soon as possible after the occurrence;

· Enter the details of the accident in the accident book.  

Reporting unsafe occurrences

All unsafe occurrences must be reported to the management committee immediately.
Manual handling
Some tasks within the Charity may involve manual handling. All handling operations should be subject to a risk assessment and measures put in place to reduce or eliminate the risk.

There are some precautions that you can take when lifting:

· Use mechanical aids to handle loads where these have been provided;

· Before you undertake any lifting task decide if you can do the job safely;

· Observe safe lifting practices;

· Get help to lift heavy or awkward objects.

· Stack larger items at waist height.

Housekeeping
Keeping the workplace tidy can help reduce accidents such as trips and falls. 

 

· Do not allow cables to trail on the floor where they can cause a trip hazard;

· Ensure that spills are cleared up promptly;

· Do not stand on chairs to retrieve articles from high shelves- use steps;

· Keep drawers to filing cabinets closed when not in use.

 

Machinery and Work Equipment

If you are required to use machinery in the course of your work you should:

 

· Only operate machines that you have been trained to use;

· Follow the safe system of work for using that machine;

· If guards are in place use them;

· Know how to stop the machine and disconnect it from the power supply;

· Ensure that the machine is switched off and disconnected from the power supply before you maintain or clean it;

· If you think that there is something wrong with your machine, switch it off and inform management immediately.

· Do not wear loose clothing, ties or chains when operating machinery. Long hair must be securely fastened.

· If personal protective equipment is provided for use when working on machinery you must wear it.

Substances Hazardous to Health

Substances hazardous to health should be prevented from being used or stored on the premises wherever possible.  If you however have to work with hazardous substances you must:

       

· follow the safe systems of work;

· wear the personal protective equipment provided for your protection;

· ensure that you use any equipment that has been provided, such as local exhaust                      ventilation.

· report any ill effects to management immediately;

· know what to do if there is a spillage or other emergency;

· know what precautions to take in the case of accidental contact with hazardous

substances.

It is the responsibility of staff and members to ensure that they are trained in Health and Safety matters. 

